
KCPL Online Registration System



First Time Users (Vendors) fills in required fields as marked by asterisks and 
submits form to continue. Returning Vendors enter their e-mail address and 
previously created password to continue.



Vendors fill in 
information 
as indicated. 
Required 
fields are 
marked with 
asterisks.

The form 
auto-fills 
contact info if 
the Company 
Contact box 
is checked. 



The user is 
able to port 
out to the 
NAICS and 
SIC code 
sites to 
research their 
individual 
industry 
codes. (See 
next slide)



This provides the user easy access to correct NAICS codes.



This section 
allows the 
user to attach 
any 
certifications 
or certificates 
to the site by 
browsing 
their drives 
that contain 
the 
documents.

The site 
utilizes the 
electronic 
signature 
functionality 
to prevent the 
user from 
having to 
print the form, 
sign, scan, 
and upload 
for easy use.



Vendor submits form and on-boarding/updating process is accurate and 
complete!


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8



